
What’s	inside…	

These	slides	are	provided	for	GoToWebinar	
users.		Please	feel	free	to	adapt	these	slides	for	
your	personal	use	and	add	them	to	your	own	
PowerPoint	files.		Using	these	slides	to	perform	

GoToWebinar	housekeeping	and	provide	
instructions	for	your	Attendees	will	help	to	
ensure	that	your	GoToWebinar	sessions	run	

smoothly.	



GoToWebinar	Housekeeping:	What	Your	Attendees	See	



GoToWebinar	Housekeeping:	Attendee	Participation	

Open	and	close	your	control	panel	
	
Join	audio:	
•  Choose	Mic	&	Speakers	to	use	VoIP	
•  Choose	 Telephone	 and	 dial	 using	

the	information	provided	
	
Submit	questions	and	comments	via	the	
Questions	panel	

Note:	 Today’s	 presentation	 is	 being	
recorded	and	will	be	provided	within	48	
hours.	

Your	Participation	



GoToWebinar	Housekeeping:	Time	for	Questions	

•  Please	 continue	 to	 submit	 your	 text	
questions	 and	 comments	 using	 the	
Questions	panel	

	
For	 more	 information,	 please	 [insert	
contact	information]	
	
Note:	 Today’s	 presentation	 is	 being	
recorded	and	will	be	provided	within	48	
hours.	

Your	Participation	



The	following	slides	are	redesigned	for	webinars	utilizing	hand	raising.	



GoToWebinar	Housekeeping:	Attendee	Participation	

Open	and	close	your	control	panel	
	
Join	audio:	
•  Choose	Mic	&	Speakers	to	use	VoIP	
•  Choose	 Telephone	 and	 dial	 using	

the	information	provided	
	
Submit	questions	and	comments	via	the	
Questions	panel	

Note:	 Today’s	 presentation	 is	 being	
recorded	and	will	be	provided	within	48	
hours.	

Your	Participation	



GoToWebinar	Housekeeping:	Time	for	Questions	
(Use	hands	for	unmuting!)	

•  Please	 continue	 to	 submit	 your	 text	
questions	 and	 comments	 using	 the	
Questions	panel	

•  Please	 raise	 your	 hand	 to	 be	
unmuted	for	verbal	questions.	

	
For	 more	 information,	 please	 [insert	
contact	information]	
	
Note:	 Today’s	 presentation	 is	 being	
recorded	and	will	be	provided	within	48	
hours.	

Your	Participation	


